
 

 

Staff Accountant 

Wakeland Housing and Development Corporation is a nonprofit affordable housing developer. The 

corporate office is located between the Little Italy Neighborhood and Downtown San Diego. Our 

developments are located throughout California, with each property being a unique project. We also 

provide an array of services to our residents. Our portfolio keeps expanding and are now looking for a 

Staff Accountant to assist with our growing accounting department. 

Essential Duties and Responsibilities: 

 Enter Trial Balances for Lower Tiered Partnerships into Great Plains 

 Monthly credit card support, including reconciliation and scanning 

 Create and manage excel pivot tables as requested 

 Help on compiling project information into a single data base 

 Run project quarterly reports to identify and explain year to year variances 

 Compile monthly invoice packages for project managers and reconcile project managers 

construction draws to Great Plains general ledger 

 Prepare monthly bank reconciliations for all entities  

 Assist with month end activities, including updating monthly schedules and account 
reconciliation between intercompany entities  

 Create the monthly payroll journal entry using ADP reports 

 Issue monthly invoices  

 Account reconciliation between intercompany entities  

 Various administrative tasks - e.g. filing hard cost/soft cost invoices and other documents 

 Answers accounting and financial questions by researching and interpreting data 

 Accomplish accounting and organization mission by completing related tasks as needed 
 

Required Skills and Abilities 

 Proficient in Word  

 Intermediate to expert proficiency in Excel 

 Experience in Great Plains or similar accounting software preferred 

 Strong verbal and written communication  

 

Education and Experience 

 Bachelor’s Degree in Accounting, Finance or related field preferred 

 3+ years progressive knowledge of Accounting  

 Background in Affordable Housing Finance or Real Estate Accounting preferred 

 

Salary and Compensation  

 Full time job 

 $18-$22 an hour DOE 

 

How to apply 

 Please send a cover letter and resume to HR@wakelandhdc.com  
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